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Writing Book Expectations at Floreat
We believe that a respectful and persevering attitude to work is part of developing character, and shows gratitude for the gift of education. This document outlines some of the ways that, at Floreat, we’re intentional about developing children’s early writing. It details how our staff take great pride in their own writing, as well as that of their pupils; how they model respect for books and take care to establish high expectations of presentation in writing books.

Through this, we believe our children are supported in acquiring virtues such as orderliness, appreciation of books, the humility to practise hard, pride in their own capabilities, and the perseverance and self control to complete work to the best of their ability. 
Writing Books are the mirror in which we see the quality of our teaching reflected.
· Teachers and pupils must feel justly proud of our inspirational writing books.
· We use Nelson (pre-cursive or cursive depending on age) font for all pupil-facing materials in school, this includes all classroom staff’s handwriting, for which standards are set during the Summer Institute (annual teacher training programme).

· Family learning in Term One of each year supports parents in using this handwriting with their children at home.

· Children must sit straight with both feet flat on floor, and their (non-writing) steadying hand on the bottom of the page to hold it in place. 

· Writing books should be stored carefully in a safe place, and if taken home, only with the respect and care they are due.
· Every book must have a plastic cover and a typed full name and class name label. 
· Books must always be handed out respectfully – being placed with care on the table or in the hand, never thrown or dropped.
· Pupils must be encouraged to protect their books so that rolling/folding back is something they never do.
· All page corners must be regularly straightened out so that ‘dog ears’ do not develop to lower the standard of presentation.
· Any additional paper must contribute to the quality of work and be neatly stuck in.
· Children should be set up to succeed in creating beautiful books. This means that in Reception, they write on single-lined worksheets that are glued onto a fresh, new, right-hand page of their writing book each time they produce their best work. 
· Gluing must be done by an adult until children are able to do this efficiently themselves.

· From Year 1 upwards, pupils must write the long date on the left hand side of the top line e.g. Tuesday 10th May 2016. This is always modelled for pupils so that spellings are always correct. In Maths and Science, the short date form (e.g. 10.05.2016) must be used. 

· Titles should be written on the line below the date, also on the left hand side.

· In KS2, the date and title should be underlined.
· Every piece of writing must be completed. It is the teacher’s job to ensure that time is given for this. 
Marking
Our philosophy of character education relies on adults modelling of virtuous behaviour, so that it is ‘caught’, as well as ‘taught’ through the virtue literacy programme. The ‘caught and taught’ theory is one that shows integrity: we don’t expect the children to do things that we don’t do. This philosophy runs like a golden thread through school life, showing itself in every process and policy- and marking is one example where we can model what we expect from pupils.  
 We are not included our complete marking policy here, as schools will have their own. However, ours is detailed and intentional in setting-up teachers to succeed, without creating unnecessary work. We study and review it together during Summer Institute.

Below are some of the types of details it includes:

· All marking must be in nelson font, and using a blue ink pen.

· Teacher highlighting must be a fine, neatly drawn line under text.
· Comments should use an affirmative tone e.g. instead of ‘Don’t write the title on the top line”, “Write the title on the second line next time”.

· Where verbal feedback has been given, write VF in the tramline. 

· If pupils are asked to correct any aspect of writing, time must be given for this to be followed through.
· In KS1, spelling errors are underlined, and the correction may be written at the bottom for the child to copy 3 times. In KS2, spelling errors are underlined and marked sp for the child to correct above or in the margin, and then at the bottom 3 times.
· Throughout the school, errors in the spelling of key subject vocabulary must always be underlined with the correct spelling written at the bottom for the child to copy 3 times. 
· The marking code of 16 symbols is used consistently across the school. E.g. Independent writing is indicated with an ‘I’, and a ‘P’ inside a triangle indicates that punctuation is incorrect or missing.
Marking must always set the standard for presentation and quality so that the pupil can say: 
“If I copy this, my writing will be outstanding.”
